


• Introduction
• ekbØkslkW¶V foaMkst] ilZuy dEI;wVj ds fy, ekbØkslkW¶V }kjk fodflr

vkWijsfVax flLVe gSA

• ekbØkslkW¶V ds laLFkkid fcy xsV~l rFkk ikWy ,ysu gSaA• ekbØkslkW¶V ds laLFkkid fcy xsV~l rFkk ikWy ,ysu gSaA

• fo'o ds yxHkx 90% ilZuy dEI;wVj esa ekbØkslkW¶V foaMkst vkWijsfVax
flLVe mi;ksx gks jgkA

• ;g xzkfQdy ;wtj baVjQsl (GUI) ]eYVhVkfLadx] opZqvy eseksjh dh lqfo/kk
nsrk Gsansrk Gsa

• ekbØkslkW¶V foaMkst dk izFke Lora= laLdj.k 1-0] 20 uoEcj] 1985 esa
vk;k] ftls baVjQsl eSustj ds uke ls tkuk tkrk FkkA



• ijUrq ekbØkslkW¶V ds ekdsZfVax izeq[k jkWySUM gSUlu (Rowland Hanson) us 
foaMkst uke dk lq>ko fn;k] tks miHkksDrkvksa dks T;knk vkd"kZd yxkA

• foaMkst 1-0 iw.kZ vkWijsfVax flLVe ugha Fkk] ;g MS-DOS dk lq/kjk :i Fkk] 
ftlesa MS-DOS dh dfe;ksa dks lq/kkjus dh dksf'k'k dh xbZ FkhAftlesa MS-DOS dh dfe;ksa dks lq/kkjus dh dksf'k'k dh xbZ FkhA

• ekbØkslkW¶V dk nwljk laLdj.k 2-0] 9 fnlEcj 1987 esa vk;k] tks foaMkst 1-0 ls FkksM+k
T;knk yksdfiz; gqvk] ftldk dkj.k Fkk bl laLdj.k esa ,Dly] oMZ rFkk ubZ
xzkfQdy vuqiz;ksx dk gksukA

• tc ,YMl istesdj (Aldus Pagemaker) foaMkst laLdj.k esa vk;k] ml le; • tc ,YMl istesdj (Aldus Pagemaker) foaMkst laLdj.k esa vk;k] ml le; 
ekbØkslkW¶V foaMkst dkQh yksdfiz; gqvk] tks dsoy eSfdUVksl (Macintosh) flLVe
ij pyrk FkkA



• ;g foaMkst dh lQyrk dh 'kq#vkr FkhA blds ckn blds cgqr
lkjs laLdj.k vk;sA tSls& 2-0X] 2-03] 3-0 bR;kfnA

• foaMkst 3-0 lu~ 1990 esa vk;k tks vR;f/kd lQy gqvkA• foaMkst 3-0 lu~ 1990 esa vk;k tks vR;f/kd lQy gqvkA

• bl laLdj.k esa eYVhVkfLdax rFkk opZqvy eseksjh dk ifjp; 
fn;k x;k tks DOS dh rqyuk esa dkQh vPNk FkkA

• blds ckn foaMkst vR;f/kd yksdfiz; vkWijsfVax flLVe gks x;kA• blds ckn foaMkst vR;f/kd yksdfiz; vkWijsfVax flLVe gks x;kA
ftlds yxkrkj u;s laLdj.k vkrs x;s tks vkt rd yksdfiz; 
gSA tSls&



foaMkst 95& lu~ 1995

foaMkst 98&lu~ 1998

foaMkst ME (Millennium)-lu~ 2000foaMkst ME (Millennium)-lu~ 2000
foaMkst XP&lu~ 2004
foaMkst Vista&lu~ 2007
Window 10Window 10
Windows 11



Windows 95







MS-Windows related Terms



• (GUI-Graphical User Interface) % 
• xzkfQdy ;wtj baVjQsl ;wtj dks bysDVªkWfud ;a=] tSls& dEI;wVj] MP3 Iys;j] 

iksVZcy ehfM;k Iys;j vkfn ls laokn (intract) djus esa l{ke cukrk gSA

• GUI VsDlV vk/kkfjr laokn ds cnys fp= ;k js[kkfp= ds ek/;e ls laokn djuk• GUI VsDlV vk/kkfjr laokn ds cnys fp= ;k js[kkfp= ds ek/;e ls laokn djuk
miyC/k djkrk gSA

• blds fy, i<+us] fy[kus ;k dekaM ;kn j[kus dh vko';drk ugha gksrh gSA

• ;g ;wtj dks ljyrk rFkk izHkkoh :i ls laokn LFkkfir djus esa lgk;rk djrk gSA

• loZizFke tsjksDl dkWjiksjs'ku uke daiuh us GUI ij vk/kkfjr tsjksDl LVkj uked
dEI;wVj dk fodkl fd;kA



• (Icon) % vkbdu NksVk lk xzkfQd QksVks gS tks fdlh Hkh izksxzke
ds fØ;kUo;u dk izfrfuf/kRo djrk gSA

• tc ge ekml }kjk bl vkbdu ij fDyd djrs gSa rks bllstc ge ekml }kjk bl vkbdu ij fDyd djrs gSa rks blls
lacaf/kr izksxzke fØ;kfUor (execute) gks tkrk gSA

• budk iz;ksx foaMks okrkoj.k esa gksrk gSA

• buds }kjk izksxzke Qkby rFkk QksYMj MsLdVkWi dks n'kkZ;k tkrk• buds }kjk izksxzke Qkby rFkk QksYMj MsLdVkWi dks n'kkZ;k tkrk
gS rFkk buds uhps izksxzke] Qkby ;k QksYMj dk uke fy[kk gksrk
gSA





3- Interface % ;g nks dEI;wVj ds chp lapkj LFkkfir djus dh 
lqfo/kk ;k rduhd gSA

• nks usVodksZa ;k VfeZuy vkSj usVodZ ds chp lapkj LFkkfir djus
dh lqfo/kk dks usVodZ baVjQsl dgrs gSaA

• Windows Desktop
• tc dEI;wVj flLVe essa cwfVax dh izfØ;k lEiUu gks tkrh gS rc
tks LØhu gekjs lkeus fn[krk gS og MsLdVkWi gSAtks LØhu gekjs lkeus fn[krk gS og MsLdVkWi gSA

• ;g lHkh dk;ZØeksa (Programs) rFkk mu rd igq¡pus ds fy, 
vko';d funsZ'kksa (Commands) dh ì"BHkwfe gSA



Desktop Window



• MsLdVkWi gj vkWijsfVax flLVe rFkk gj laLdj.k esa cnyrk jgrk gSA
• MsLdVkWi ds xzkfQd ì"BHkwfe dks okWy isij dgrs gSaA
• okWy isij dks ^dUVªksy iSuy^ esa fMLiys izksizVhZt ds ^MsLdVkWi^ vkWIlu esa

tkdj QksVks ;k fp= ;k fofHkUu iSVuZ esa cnyk tk ldrk gSAtkdj QksVks ;k fp= ;k fofHkUu iSVuZ esa cnyk tk ldrk gSA
• dEI;wVj LØhu ij fCayd (Blink) djus okys izrhd dks dlZj dgrs gSaA
• vU; egÙoiw.kZ lqfo/kk (Feature) tks MsLdVkWi ij izkIr gS oks vkbdu gSaA
• ;g izksxzke ls tqM+k 'kkVZdV NksVk fp= gSA• ;g izksxzke ls tqM+k 'kkVZdV NksVk fp= gSA



• bl vkbdu ij Mcy fDyd djus ij izksxzke ju (Run) gksrk gS
;k og Qkby [kqyrk gSA

• ;wtj viuh lqfo/kk ds fy, izksxzke dk 'kkVZdV cuk dj MsLVkWi• ;wtj viuh lqfo/kk ds fy, izksxzke dk 'kkVZdV cuk dj MsLVkWi
ij j[k ldrs gSa rFkk rhozrk ls mls pyk ldrs gSaA

• vkbdu dks fDyd vkSj MªSx ,.M MªkWi ds }kjk MsLdVkWi ij dgha
Hkh ys tk;k tk ldrk gSAHkh ys tk;k tk ldrk gSA

• MsLdVkWi ij F5 nckus ls fLØu lkQ gksrk gSA



MsLdVkWi ij dqN egRoiw.kZ vkbdu



My Computer



1- ekbZ dEI;wVj (My Computer) % 
• ;g MsLdVkWi ij ,d egRoiw.kZ vkbdu gS tks MªkbOl (Drives)] fizUVlZ] 

daVªksy iSuy vkSj nwljs flLVe vuqiz;ksx (System application) 
dk mi;ksx djus esa l{ke cukrk gSAdk mi;ksx djus esa l{ke cukrk gSA

• nwljs liksZfVax vuqizk;ksx] tSls& 
• ^Add New Hardware ]̂ 
• ^Add/Remove Program,̂• ^Add/Remove Program,̂
• ^Accessibility option^ ,oa
• daVªksy iSuy ds }kjk dh&cksMZ] ekml] fizUVj] ekWMe] ekWuhVj fMLiys vkSj

lkmUM ds lsfVax esa ifjorZu dj ldrs gSaA



Recycle Bin



• Recycle Bin% 
• tc ge fdlh Qkby rFkk QksYMj dks gVkrs (Delete) gSa] rks
;g fjlkbZdyh fcu esa tkrk gSA

•• ogk¡ rc rd jgrk gS tcrd fjlkbZdy fcu dks [kkyh u dj
fn;k tk;sA

• ;gk¡ LVksj Qkby ;k QksYMj dks fjLVksj }kjk okil vius txg
yk;k tk ldrk gSAyk;k tk ldrk gSA

• tc fjlkbZdy fcu [kkyh fd;k tkrk gS rks lHkh deleted 
files LFkk;h :i ls gV tkrh gSA



My Network Places



3- ekbZ usVodZ Iyslst (My Network Places) % 
• blds vUrxZ usVodZ dusD'ku n’kkZ;k tkrk gSA
• tks flLVe dks baVjusV ls tksM+uk laHko cukrk gSA
•• ftlls nwljs dEI;wVj ds lkFk lapkj LFkkfir djus rFkk nwljs ds
lalk/kuksa dk mi;ksx dj ldrs gSaA



My Document



4- ekbZ MkD;wesaV (My Document) % 
• ;g dEI;wVj ds gkMZ Mªkbo esa ,d fo'ks"k QksYMj gS] ftldk
mi;ksx ;wtj viuh ilZuy MkD;wesaV] laxhr] fp=] MkmuyksMmi;ksx ;wtj viuh ilZuy MkD;wesaV] laxhr] fp=] MkmuyksM
vkSj nwljs Qkbyksa dks laxzghr djus ds fy, djrk gSA





• Task Bar
• MsLdVkWi ds uhps fdukjs ij ,d iryh iêh tSlk ckWDl gksrk gS ftlds

,d Nksj ij LVkVZ cVu rFkk nwljs Nksj ij ?kM+h (clock) jgrk gSA
• VkLdckj ij ?kM+h dh rjQ dqN vkSj NksVs&NksVs vkbdu jgrs gSa] ftls• VkLdckj ij ?kM+h dh rjQ dqN vkSj NksVs&NksVs vkbdu jgrs gSa] ftls

Rofjr yk¡p (Quick Launch) dgrs gSaA
• ;g] vDlj mi;ksx gksus&okys izksxzke dks ,d fDyd esa [kksyrk (open) gSaA
• VkLd ckj esa dksbZ ifjorZu djus ds fy, LVkVZ esU;w esa lsfVax fodYi dks• VkLd ckj esa dksbZ ifjorZu djus ds fy, LVkVZ esU;w esa lsfVax fodYi dks

pquk tkrk gSA
• lsfVax ds lc esU;w esa Taskbar and Start Menu fodYi ij fDyd djus

ijTaskbar and Start Menu izksiVhZt foaMks [kqy tkrk gSA



• bl foaMks esa fuEufyf[kr fodYi gksrs gSa] ftudks ge vius vuqlkj p;u dj ldrs
gSaA

1.Lock the taskbar : bls fDyd djus ij ;g VkLdckj ds vkdkj dks fuf'pr dj nsrk
gSAgSA

2. Auto hide the taskbar : mi;ksx u gksus ij VkLdckj fNi tkrk gS rFkk ekml IokbaVj
dks ogk¡ ys tkus ij fn[kkbZ nsrk gSA

3. Keep the taskbar on top : bls fDyd djus ij ;g ges'kk LØhu ds uhps fLFkr jgrk
gSAgSA

4. Group similar taskbar buttons : ,d gh izksxzke ls [kksys x;s fofHkUu phtksa (Item) dks
,d txg lewg esa j[krk gSA tc VkLdckj esa gj cVu dks fn[kkus ds fy, leqfpr
LFkku ugha gksrk gS rc ;g laHko gksrk gSA



5. Show Quick Launch : bl ij fDyd djus ij izksxzke ds
'kkWVZdV Taskbar esa vk tkrs gSaA

6. Show the clock : bls fDyd djus ij VkLd ckj ds lcls
nkfguh vksj ?kM+h iznf'kZr jgrh gSA

7. Hide Inactive Icons : tks izksxzke rqjar mi;ksx ugha gks jgs gksrs
gSa oks bl fodYi ij fDyd djus ij fNi tkrs gSaA





• Start Menu
• VkLdckj ds LVkVZ cVu ij fDyd djus ij ,d esU;w [kqyrk gS ftls

LVkVZ esU;w dgrs gSaA
• bl esU;w esa dbZ vkWIlu vkrs gSaA• bl esU;w esa dbZ vkWIlu vkrs gSaA
• dqN vkWIlu ds lkFk NksVk lk rhj dk fu'kku jgrk gS tks fdlh vkSj esU;w

dks n'kkZrk gS ;k ml fu'kku ij ekml ds IokabVj ys tkus ij ,d vkSj
esU;w [kqy tkrk gSAesU;w [kqy tkrk gSA

• LVkVZ esU;w esa fuEufyf[kr vkWIlu gksrs gSaA
1- Program % ;g dEI;wVj esa baLVkYM (Installed) izksxzkeksa dh lwph gSA
2- Favorites % ;g cqd ekDZM (Book Marked) osc ist dk lwph gSA



3- Documents% lcls orZeku esa mi;ksx fd;s x;s nLrkostksa dh lwph gSA
4- Settings % flLVe vuqiz;ksx tSls& daVªksyiSuy] fizUVj] VkLdckj vkSj

LVkVZ esU;w rFkk usVodZ dusD'ku bR;kfn dh lwph gSA daVªksy iSuy ds
}kjk fdlh Hkh gkMZos;j ;k lkW¶Vos;j ds lsfVaXl esa ifjorZu dj ldrs gSaA}kjk fdlh Hkh gkMZos;j ;k lkW¶Vos;j ds lsfVaXl esa ifjorZu dj ldrs gSaA

5- Search % fdlh fo'ks"k Qkby ;k QksYMlZ dks <w¡<+us ds fy,A
6- Help % izksxzke laca/kh dksbZ Hkh lgk;rk izkIr djus ds fy,A
7- Run % fdlh izksxzke dks ju djus ds fy, ;k fdlh Qkby] QksYMj ;k 7- Run % fdlh izksxzke dks ju djus ds fy, ;k fdlh Qkby] QksYMj ;k 

nLrkost dks [kksyus ds fy,A



Settings(Control Panel)



Search



Help Window



Run Window



8- ykWx vkWQ (Log Off) % ikloMZ izksVsDV ,d mi;ksxdÙkkZ dks
vkWx vkWQ djus rFkk nwljs mi;ksxdÙkkZ dks ykWx vkWu djus dh 
vuqefr nsrk gSA

(Turn off or Shut down) 9- VuZ vkWQ ;k 'kV Mkmu (Turn off or Shut down) % 
flLVe dks can djrk gS ;k restart djrk gSA



Log Off &  Shut Down



Window Screen





• Title Bar
• dksbZ Hkh izksxzke ;k vuqiz;ksx foaMks ds vUnj ju djrk gSA

• gj foaMks esa lcls Åij ,d iryk iêh tSlk ckWDl gksrk gS ftlds ck;sa
rjQ izksxzke] ;k Qkby ;k QksYMj] tks Hkh [kqyk jgrk gS mldk uke fy[kk
gksrk gSA

• bl ckWDl ds nkfgus rjQ rhu NksVs&NksVs cVu gksrs gSaA

• bu rhuksa esa lcls ck;k¡ cVu dks Minimize cVu dgrs gSaA foaMks dks• bu rhuksa esa lcls ck;k¡ cVu dks Minimize cVu dgrs gSaA foaMks dks
feuhekbt djus ij bls LØhu ls gVk nsrk gS ijUrq izksxzke ju djrk gSA



• Minimize foaMks VkLd ckj esa ,d cVu ds :i eas mifLFkr jgrk
gSA

• VkLdckj esa mBk gqvk (Raised Button) cVu Minimized ;k fuf"Ø; 
foaMks n'kkZrk gS rFkk nck gqvk cVu (Depressed Button) [kqyk ;k foaMks n'kkZrk gS rFkk nck gqvk cVu (Depressed Button) [kqyk ;k 
lfØ; foaMks n'kkZrk gSA

• ;fn ;wtj izksxzke dks rqjar mi;ksx ugha dj jgk gS ijUrq tYn gh
mls mi;ksx djus okyk gS ml fLFkfr esa Minimize cVu lgk;dmls mi;ksx djus okyk gS ml fLFkfr esa Minimize cVu lgk;d
gksrk gSA

• Minimized foaMks dk fQj ls lfØ; djus ds fy, VkLd ckj esa
ml cVu ij flQZ ,d fDyd djuk gksrk gSA



• VkbVy ckj ds nk;sa cVuksa esa ls chp okys cVu esa ,d ;k 
nks NksVs&NksVs oxZ cus gksrs gSa] ftls Maximize ;k Resize 
cVu dgrs gSaA

• ;g cVu ;wtj dks foaMks dks iw.kZ LØhu (Full Screen) ;k 
NksVk LØhu (Small screen) djus dh lqfo/kk nsrk gSA

• VkbVy ckj ds lcls nk;k¡ cVu gS] ftls Dykst (close) • VkbVy ckj ds lcls nk;k¡ cVu gS] ftls Dykst (close) 
cVu dgrs gSaA

• bl cVu dks fDyd dj foaMks dks can fd;k tkrk gSA



• Scroll Bar
• foaMks ds odZ ,fj;k esa Qkby ;k QksYMj dh lwph] Vkbfiax] Mªkbax

;k nwljs dk;ksZa dks LØky ckj dh lgk;rk ls iq.kZr% ns[k ldrs
gSaAgSaA

• bl foaMks ds nkfgus rjQ m/okZ/kj rFkk uhps rjQ {kSfrt LØkWy
ckj fn[krk gSA

• tc foaMks esa lwpukvksa dk vkdkj foaMks ds vkdkj ls cM+k gksrk gS• tc foaMks esa lwpukvksa dk vkdkj foaMks ds vkdkj ls cM+k gksrk gS
rc LØkWy ckj iznf'kZr gksrk gSA

• LØkWy ckj dks f[kldk dj lwpukvksa dks Åij&uhps rFkk
nk;s&ck;sa dj ns[kk tk ldrk gSA



• Menu Bar
• foaMkst vkWijsfVax flLVe esa gj foaMks dk viuk esU;w gksrk gSA

VkbVy ckj ds rqjar uhps esU;w ckj gksrk gSA

•• bl esU;w ckj ds fodYi gj izksxzke ds vuqlkj cnyrs jgrs gSaA

esU;w ckj ds dqN eq[; fodYi fuEufyf[kr gSa&

1- File % bl esU;w ds vUrxZr U;w] vksisu] lsHk] Dykst rFkk fiazV
bR;kfn fodYi gSaAbR;kfn fodYi gSaA

2- Edit % bl esU;w ds vUrxZr vuMw (undo), dV (cut), dkWih
(copy), isLV (Paste) rFkk fDy;j (Clear) bR;kfn fodYi gSaA



3- View % bl esU;w ds vUrxZr ukeZy (Normal), fizUV
ysvkmV (Print Layout), gsMj&QqVj (Header and 
Footer) bR;kfn fodYi gSaA

4- Help % bl esaU;w ds vUrxZr lgk;d tkudkjh ;k 
mi;ksxh V~;wVksfj;y (Tutorials) gksrs gSaA



• Types of Menu
• lkekU;r% esU;w nks izdkj ds gksrs gSa&

1. Pull/Drop Down Menu % fdlh fo"k; dks fDyd djus ij ;g eU;w
mlds uhps [kqyrk gSA iqy Mkmu ewsu esa QsfMM dekaM dk vFkZ gS fd ;g mlds uhps [kqyrk gSA iqy Mkmu ewsu esa QsfMM dekaM dk vFkZ gS fd ;g 
orZeku esa ,Dlsflcy ugha gSA

2. Pull/up Menu % fdlh fo"k; ij fDyd djus ij ;g eU;w mlds Åij
[kqyrk gSA

• fdlh Hkh esU;w ij ekml }kjk fDyd dj ;k Alt Key ds lkFk fodYi dk• fdlh Hkh esU;w ij ekml }kjk fDyd dj ;k Alt Key ds lkFk fodYi dk
js[kkafdr v{kj nckus ij ml esU;w dks [kksyk tk ldrk gSA



• esU;w esa iz;qDr dqN ladsr fuEufyf[kr gSa&
¼i½ f=Hkqt % esU;w ds fodYi ds lkeus NksVk lk f=Hkqt cuk gksrk gS

tks crkrk gS fd bl fodYi ds vUrxZr lc esU;w gSA
¼ii½ ¼---½ bfyfIll (Ellipsys) % ;g fdlh&fdlh fodYi ds lkFk¼ii½ ¼---½ bfyfIll (Ellipsys) % ;g fdlh&fdlh fodYi ds lkFk

jgrk gS tks crkrk gS fd bl fodYi ij fDyd djus ij ,d 
Mk;ykWx ckWDl vk;sxk ftlesa lwpukvksa dks Hkjuk ;k pquuk gksxkA

¼iii½ ¼-½ MkWV % ;g fodYi ds ck;ha vksj jgrk gS tks ;g n'kkZrk gS¼iii½ ¼-½ MkWV % ;g fodYi ds ck;ha vksj jgrk gS tks ;g n'kkZrk gS
fd miyC/k fodYiksa esa ls dsoy ,d dks gh pquk tk ldrk gSA



¼iv½ psd ekdZ % tks lfØ; fodYi gSa mlds vkxs ;g ekdZ
yxk gksrk gSA

¼v½ xzs fodYi % fdlh fodYi dk gYdk ;k xzs jax ;g ¼v½ xzs fodYi % fdlh fodYi dk gYdk ;k xzs jax ;g 
crkrk gS fd og fodYi lfØ; ugha gSA



• Tool Bar
• eU;w ckj ds uhps vDlj Vwy ckj gksrk gS ftlds vUrxZr
dekaM vkbdu ;k fodYiksa dk iryk yEck ckWDl gksrk gSdekaM vkbdu ;k fodYiksa dk iryk yEck ckWDl gksrk gS
tks izksxzke ds vUnj fdlh fo'ks"k izfØ;k dks djuk laHko
djrk gSA

• buesa vkbdu ;k fodYiksa dks viuh vko';drkuqlkj• buesa vkbdu ;k fodYiksa dks viuh vko';drkuqlkj
?kVk;k ;k c<+k;k tk ldrk gSA



• Shortcut Keys
• ;g cVu fodYi ds lkeus fy[kk gksrs gSaA

• vxj ge dh&cksMZ ij dk;Z dj jgsa gSa rks fodYi dks Hkh dh&cksMZ
ls pqu ldrs gSaAls pqu ldrs gSaA

• tSls& Open fodYi dks fDyd djus ds cnys Ctrl + O cVu
dh&cksMZ nckdj Qkby ;k QksYMj dqN Hkh [kksyk tk ldrk gSA

• Ctrl ds lkFk fdl cVu dks nckuk gS ;g ml fodYi esa• Ctrl ds lkFk fdl cVu dks nckuk gS ;g ml fodYi esa
vaMjykbu 'kCn gS tks ;kn j[kuk gksrk gSA



• Dialog Box
• ;g lsdsaMjh foaMks gS ftlesa cVu rFkk fHkUu&fHkUu izdkj
ds fodYi jgrs gSa ftlds }kjk fdlh fo'ks"k dekaM ;k ds fodYi jgrs gSa ftlds }kjk fdlh fo'ks"k dekaM ;k 
VkLd dks iwjk dj ldrs gSaA

• bl ckWDl ds VkbVy ckj esa Hkh vU; foaMks dh rjg ckWDl
dk uke] Dykst rFkk gsYi cVu gksrk gSAdk uke] Dykst rFkk gsYi cVu gksrk gSA



Dialog Box



• Elements of Dialog Box
• Mk;ykWx ckWDl ds fuEufyf[kr rÙo gSa&

1.OK cVu % bl cVu ij fDyd djus ij Mk;ykWx ckWDl1.OK cVu % bl cVu ij fDyd djus ij Mk;ykWx ckWDl
can gksrk gS rFkk gekjs }kjk fd;s x;s ifjorZuksa dks xzg.k
djrk gSA

2. Cancle cVu % bl cVu ij fDyd djus ij gekjs }kjk2. Cancle cVu % bl cVu ij fDyd djus ij gekjs }kjk
fd;s x;s ifjorZuksa dks vLohdkj dj Mk;ykWx ckWDl can 
gksrk gSA



Elements OF Dialog Box



3. Apply cVu % bl cVu ij fDyd djus ij gekjs }kjk fd;s x;s
ifjorZuksa dks xzg.k dj] Mk;ykWx ckWDl dks [kqyk NksM+ nsrk gSA

4. Tab % Mk;ykWx ckWDl ds fofHkUu ì"B dk p;u djus fy, ds Tab cVu fDyd
djrs gSaAdjrs gSaA

• Mk;ykWx ckWDl ds fodYiksa dks vyx&vyx ì"Bksa esa O;ofLFkr fd;k tkrk gSA
• izR;sd ì"B dk uke Tab cVu ij vafdr gS] ;s lkjs VSc cVu Mk;ykWx ckWDl ds

VkbVy ckj ds uhps ,d iafDr esa fLFkr jgrs gSaAVkbVy ckj ds uhps ,d iafDr esa fLFkr jgrs gSaA
• bu lkjs Tab cVu esa ls ,d le; esa ,d gh cVu lfØ; jgrk gSA tSls& ist

lsVvi ds Mk;ykWx ckWDl esa vDlj rhuTab cVu gksrs gSa ekftZu] isij rFkk
ysvkmVA



5. Check box % ;g fodYiksa ds cxy esa ,d NksVk ckWDl gSA
fdlh fodYi dks pquus ds fy, bfPNr ckWDl ij fDyd djrs
gSaA mlh ckWDl ij fQj ls fDyd djus ij fodYi vp;fur
(deselect) (deselect) gks tkrk gSA

• ,d le; esa ,d ls vf/kd fodYiksa dk p;u fd;k tk ldrk
gSA

6. Option cVu % bl rjg ds cVu dks jsfM;ks cVu Hkh dgrs gSaA6. Option cVu % bl rjg ds cVu dks jsfM;ks cVu Hkh dgrs gSaA
fdlh ,d fodYi dk p;u djus ds fy, bfPNr cVu dks
fDyd djrs gSaA

• ,d le; esa fn;s x;s {ks= esa dsoy ,d gh cVu dk p;u gks



Option & Check Box



7. Combo box % bl ckWDl esa bfPNr lwpuk dks Vkbi
djrs gSa] ;k MªkWi Mkmu lwph iznf'kZr djus ds fy, cxy
esa cus rhu (Arrow) ds fu'kku ij fDyd djrs gSa vkSjesa cus rhu (Arrow) ds fu'kku ij fDyd djrs gSa vkSj
rc lwph esa bfPNr fodYi ij fDyd djrs gSaA

8. Text box % bl ckWDl esa bfPNr lwpuk dks Vkbi djrs
gSaA igys ls Hkjh lwpuk vxj bfPNr lwpuk ugha gS rksgSaA igys ls Hkjh lwpuk vxj bfPNr lwpuk ugha gS rks
mls Delete ;k Back Space }kjk gVkdj u;h lwpuk
Vkbi djrs gSaA



Combo Box & Text Box



9.Drop-down list box % MªkWi Mkmu lwph iznf'kZr djus
ds fy, bl okD; esa cus arrow ds fu'kku ij fDyd
djrs gSaA fQj lwph ls bfPNr fodYi ij fDyd djrs gSaAdjrs gSaA fQj lwph ls bfPNr fodYi ij fDyd djrs gSaA

10. Spin box % bl ckWDl ds nkfguh vksj fLFkr vi vkSj
Mkmu rhj ds fu'kku ij fDyd dj ckWDl esa vafdr
la[;kRed eku dks c<+krs ;k ?kVkrs gSaAla[;kRed eku dks c<+krs ;k ?kVkrs gSaA



Drop Down & Spin Box



• Help in Window
• foaMkst esa fdlh Hkh izdkj dh tkudkjh izkIr djus ds fy, LVkVZ
esU;w (Start Menu) [kksy dj mlds gsYi ,aM liksZV (Help 
and Support) and Support) fodYi ij fDyd djrs gSaA

• ftlds QyLo:i gsYi ,aM liksZV dk Mk;ykWx foaMks [kqy tkrk
gS tgk¡ ge gsYi VkWfid pqu ldrs gSa ;k lpZ vkWI”ku (Search 
option) esa vius bfPNr fo"k; dks Vkbi dj lpZ dj ldrsoption) esa vius bfPNr fo"k; dks Vkbi dj lpZ dj ldrs
gSaA

• fo"k; p;u dj ;k Vkbi dj fDyd djus ij mlls lacaf/kr
tkudkjh gesa izkIr gks ldrh gSA



• To change date and time in computer
• izFke fof/k esa blds fy, nkfguh vksj fLFkr ?kM+h ij Mcy fDyd
dj MsV@Vkbe izksiVhZt foaMks [kksyrs gSa rFkk MsV@Vkbi ifjorZu

(Apply) dj vIykbZ (Apply) cVu nck dj u;s fnu rFkk le; dks
dEI;wVj esa fuf'pr dj nsrs gSaA

• nwljh fof/k esa LVkVZ esU;w (Start Menu) ds lsfVax fodYi ds
lcesU;w ls daVªksy iSuy dks [kksyrs gSaAlcesU;w ls daVªksy iSuy dks [kksyrs gSaA

• daVªksy iSuy foaMks [kqyus ij MsV@Vkbe fodYi ij Mcy fDyd
djus ij MsV@Vkbe izksiVhZt foaMks [kqyrk gS] tgk¡ ge fnu rFkk
le; esa ifjorZu dj ldrs gSaA



Date & Time



• dEI;wVj LØhu ds Lo:i rFkk cSdxzkm.M esa ifjorZu
• dEI;wVj LØhu ds Lo:i rFkk cSdxzkm.M esa :ikUrj.k
djus ds fy, LVkVZ esuq ds lsfVax fodYi dk p;u djrs
gSa fQj lsfVax ds MªkWi Mkmu lwph ls daVªksy iSuy fodYi
dk p;u djrs gSaA

• daVªksy iSusy foaMks [kqyus ij fMLiys vkbdu ij Mcy
fDyd djrs gSa ftlds QyLo:i fMLiys izksiVhZt dkfDyd djrs gSa ftlds QyLo:i fMLiys izksiVhZt dk
foaMks [kqyrk gSA

• ftuesa fuEufyf[kr fodYi gksrs gSa&
1.  Themes              2.   Desktop



Themes 



Desktop Screen



Screen Saver





Settings



• 1. Themes % Fkhe fotqvy rRoksa dk lewg gS tks gekjs
MsLdVkWi dks ilZuykbt djrk gSA

• Fkhe gekjs flLVe ds fofHkUu xzkfQd rÙoksa] tSls&foaMks] 
vkbdu] QkWUV] jax rFkk LØhulsoj fp=ksa dk fu.kZ; djrk
gSA

• ;g fdlh ?kVukvksa ls la;qDr /ofu dk fu/kkZj.k djrk gSA
tSls& fdlh izksxzke ds [kqyus rFkk can gksus ij dksbZ /ofutSls& fdlh izksxzke ds [kqyus rFkk can gksus ij dksbZ /ofu
mRiUu gksukA

• 2. Desktop % bl fodYi ds vUrxZr LØhu cSdxzkm.M
ds fy, viuk fMtkbu] QksVks ;k foaMkst }kjk iznku fd;s



3. Screen Saver % ;g gekjs LØhu ij xfr’khy fp=] iSVuZ
;k rLohj gSA tc ge fdlh fuf'pr varjky ds fy, ekml
;k dh&cksMZ dk mi;ksx ugha djrs gSa rc ;g iznf'kZr gksrk
gSA dh&cksMZ ds fdlh Hkh cVu ;k ekml dks nckus ij ;g gSA dh&cksMZ ds fdlh Hkh cVu ;k ekml dks nckus ij ;g 
can gks tkrk gSA

4. Appearance % ;g LØhu ij esU;w] QkWUV] vkbdu rFkk
nwljs foaMkst rÙoksa ds izn'kZu dks fu/kkZfjr djrk gSA ;gk¡ genwljs foaMkst rÙoksa ds izn'kZu dks fu/kkZfjr djrk gSA ;gk¡ ge
bu lHkh esa ifjorZu dj vius LØhu esa dqN ifjorZu dj
ldrs gSaA

5. Settings % bl fodYi ds }kjk ge jaxksa dh xq.koÙkk rFkk



• foaMkst XP dEI;wVj ls tqM+s lkjs lalk/ku] Qkby] QksYMj] 

fMLd MªkbOl vkfn dk Js.khc) :i ls lwph iznf'kZr

djrk gS ftls Tree View dgrs gSaA

• bls [kksyus ds fy, ekbZ dEI;wVj vkbdu ij Right
fDyd djrs gSa ftlls ,d esU;w izkIr gksrk gSAfDyd djrs gSa ftlls ,d esU;w izkIr gksrk gSA

• ogk¡ Explore fodYi dk p;u djus ij My Computer
foaMks [kqyrk gS rFkk ,d Js.khc) lwph izkIr gksrh gS] 

ftlds nks Hkkx gksrs gSaA



• fpà n'kkZrk gS fd blds vUrxZr vkSj Hkh QksYMj mifLFkr
gSa] rFkk ;g Hkh n'kkZrk gS fd blds vUnj vc dksbZ
QksYMj ugha gSA

• Windows XP dks Qkby 'ks;fjax rFkk eSustesaV ds fy, 
tkuk tkrk gSA

• Qkbyksa ds lewg dks QksYMj dgrs gSaA Qkby ;k QksYMj• Qkbyksa ds lewg dks QksYMj dgrs gSaA Qkby ;k QksYMj
ds vkbdu ds uhps budk uke fy[kk gksrk gSA

• fdlh Hkh QksYMj esa Open, Explorer, Search, Winzip, 
Cut, Copy, Delete, Rename rFkk Shortcut cukus dh 



1. Open % fdlh Hkh QksYMj dks Open djus ds fy, 
QksYMj ds vkbdu ds Åij Right click djus ij ,d 
esU;w vkrk gS] ftlesa lcls Åij fLFkr Open fodYi dk
p;u djrs gSa vFkkZr~ Open fodYi ij fDyd djrs gSaA
ftldss QyLo:i og QksYMj [kqy (Open) tkrk gSA

2. Explore % fdlh Hkh QksYMj dks Explore djus ds fy, 2. Explore % fdlh Hkh QksYMj dks djus ds fy, 
QksYMj vkbdu ds Åij Right click djus ij vkus okys
esU;w ls Explore fodYi dk p;u dj fDyd djrs gSa] 
ftlds QyLo:i QksYMj [kqy tkrk gSA ijUrq Open 

Explore



3. Search % QksYMj ds vUnj fdlh Qkby dks <w¡<+us ds fy, 
QksYMj vkbdu ij Right click djus ds mijkar [kqyus okys esuq
ls Search fodYi ij fDyd djrs gSa] 

• ftlds QyLo:i lpZ fjtYV dk foaMks [kqy tkrk gS tgk¡ • ftlds QyLo:i lpZ fjtYV dk foaMks [kqy tkrk gS tgk¡ 
Qkby dk iwjk uke ;k dqN Hkkx fy[kdj <w¡<+dj ldrs gSaA

4. Winzip % ;g fdlh Qkby ;k QksYMj dks Compress djus esa
mi;ksx gksrk gSAmi;ksx gksrk gSA

• ftlds QyLo:i QksYMj ;k Qkby dk vkdkj ?kV tkrk gS rFkk
mls dgha Hkstuk ;k laxzfgr djuk vklku gks tkrk gSA

• Compress djus ds fy, QksYMj ;k Qkby ij Right click dj



5. Cut & Paste % ;g QksYMj ;k Qkby dks dgha vkSj ys tkdj
laxzg djus ds fy, mi;ksx gksrk gSA

6. Delete % vuqi;ksxh Qkby rFkk QksYMj dks gVkus ds fy, 
DeleteDelete dk mi;ksx djrs gSaA

• QksYMj ;k Qkby dks Delete djus ds fy, buij Right 
click dj izkIr esU;w esa ls Delete fodYi dk p;u djrs gSa
ftlds QyLo:i QksYMj ;k Qkby Delete gks tkrk gSAftlds QyLo:i QksYMj ;k Qkby Delete gks tkrk gSA

• Delete Qkby dks iqu% izkIr djus ds fy, ge Recycle Bin 
Open dj ogk¡ Qkby ;k QksYMj dks Restore dj ldrs gSaA



7. Rename % blds }kjk QksYMj ;k Qkby ds iqjkus uke dks
cnydj u;k uke fn;k tkrk gSA

• blds fy, QksYMj ;k Qkby vkbdu ij Right click dj izkIr
RenameesU;w ls Rename fodYi dk p;u dj fDyd djrs gSa] ftlds

QyLo:i iqjkuk uke p;fur fn[kkbZ nsrk gS rFkk dlZj ogk¡ vk
tkrk gS rkfd u;k uke fy[kk tk ldsA

• u;k uke fy[kus ds ckn baVj cVu nckrs gSa ftlds QyLo:i• u;k uke fy[kus ds ckn baVj cVu nckrs gSa ftlds QyLo:i
Renaming izfØ;k laiUu gks tkrh gSA



8.Properties % ;g QksYMj ;k Qkby ds vkdkj] xq.k rFkk
fuekZ.k ds fnu ds ckjs esa lwpuk nsr gSA fdlh QksYMj ;k 
Qkby ds izksiVhZt dks ns[kus ds fy, bu ij Right click 

Propertiesdj izkIr esU;w ls Properties fodYi dk p;u dj
fDyd djrs gSaA rRi'pkr~ gesa QksYMj ;k Qkby dk
vkdkj] yksds'ku] fuekZ.k dks fnu rFkk rkjh[k dh lwpuk
izkIr gksrh gSA ;gk¡ nks vkSj fodYi gksrs gSa&izkIr gksrh gSA ;gk¡ nks vkSj fodYi gksrs gSa&

9. Read Only : tSlk fd uke ls Kkr gS] bl fodYi dks
p;u djus ij bls dsoy i<+k tk ldrk gS] muesa dksbZ



• Useful Programs inside Windows
1- Note Pad 
2- Imaging
3- Word Pad
4- Media Player 
5- Paint 

CD Player6- CD Player
7- Calculator
8- Sound Recorder & Volume Control

Phone Dialer 



1- uksViSM (Note Pad) % ;g ,d lk/kkj.k VsDlV ,fMVj gSA

• buesa dsoy VsDlV fy[kk tkrk gS] dqN Hkh fo'ks"k Qkby esa tksM+k
ugha tk ldrk gSAugha tk ldrk gSA

• ijUrq fdlh Hkh Text Application ds }kjk ;s vklkuh ls [kksys
rFkk i<+s tk ldrs gSaA

• Click Start>> Programs>> Accessories>> Notepad• Click Start>> Programs>> Accessories>> Notepad



Note Pad



2- oMZ iSM (Word Pad) % ;g foaMkst ds vUrxZr nwljk oMZ
izkslslj gS tks uksV iSM ls dqN vf/kd mUur gSA buesa QkWUV~l] 
jax rFkk fp= dh Hkh lqfo/kk gSA VsDlV fy[kus (compose) dh 
gj vko';drk buesa ekStwn gSA

• Click Start>> Programs>> Accessories>> Wordpad



Word pad



3- isaV (Paint) % bl vuqiz;ksx ds }kjk fp= ns[k ldrs gSa rFkk
Lo;a cuk Hkh ldrs gSaA

• Click Start>> Programs>> Accessories>> Paint• Click Start>> Programs>> Accessories>> Paint



MS Paint



4- dSydqysVj (Calculator) % ;g ,d ljy izksxzke gS ftlds }kjk lk/kkj.k
rFkk oSKkfud x.kuk fd;k tk ldrk gSA blds }kjk Sin, Cos, Tan, 
Log, fMxzh] jsfM;u] xzsfM;UM vkfn dk eku fudkyk tk ldrk gSA

• Click Start>> Programs>> Accessories>> Calculator• Click Start>> Programs>> Accessories>> Calculator



Calculator



5- Qksu Mk;yj (Phone Dialer) % buds }kjk ge dEI;wVj
dks Qksu dh rjg mi;ksx dj ldrs gSa] dsoy gesa ekWMe
baLVkWy (Install) djuk gksxk tks dEI;wVj dks VsyhQksu
ykbu ls tksM+rk gSA

• Click Start>> Programs>> Accessories>> Com





6- beSaftax (Imaging) % foaMkst ds lkFk ,d beSftax izksxzke vkrk
gS ftlds }kjk LdSuj dks tksM+dj LdSUM best dks dEI;wVj esa
laxzg dj ldrs gSaA

• Click Start>> Programs>> Accessories>> Scaner and • Click Start>> Programs>> Accessories>> Scaner and 
Camera wizard





7- ehfM;k Iys;j (Media Player) & buds }kjk ge fcuk fdlh
fo'ks"k lkW¶Vos;j dk mi;ksx fd;s fQYe ns[k ldrs gSa rFkk
laxhr lqu ldrs gSa dsoy gesa fQYe ;k laxhr dh lhMh dh 
vko';drk gksrh gSA

• Click Start>> Programs>> Accessories>> 
Entertainment>> Media Player



Media Player



8- lhMh Iys;j (CD Player) % blds }kjk ge vius dEI;wVj flLVe dks
,d 'kfDr'kkyh lhMh Iys;j esa ifjofrZr dj ldrs gSaA

• Click Start>> Programs>> Accessories>> Entertainment>> 
CD PlayerCD Player



9- Sound Recorder and Volume Control% /ofu fjdkWMZj
ds }kjk ge /ofu dks fjdkWMZ dj ldrs gSaA

• Click Start>> Programs>> Accessories>> 
Entertainment>> Sound RecorderEntertainment>> Sound Recorder



9- Volume Control
• okY;we daVªksy ds }kjk ge vkWfM;ksa lsfVax dks cny ldrs gSaA /ofu dks

vkWu] vkWQ] de rFkk T;knk bR;kfn dj ldrs gSaA
Click Start>> Programs>> Accessories>> Entertainment>> • Click Start>> Programs>> Accessories>> Entertainment>> 
Volume Control



10- Game% foaMkst ds lkFk dbZ euksjatu [ksy Hkh vkrs gSaA
• Click Start>> Programs>> Accessories>> Entertainment>> 

Game



• 11- fDyi cksMZ (Clip Board) % buds }kjk fdlh lwpuk dks ,d 
txg ls nwljh txg dkWih ;k ewo (Move) dj ldrs gSaA tc
ge fdlh VsDlV] fp= ;k nwljs oLrq dks dkWih djrs gSa] rks igys
fDyi cksMZ esa dkWih gksrk gS] fQj ftl LFkku ij dkWih djuk gS
(Target Place) mldk p;u dj isLV (Paste) fd;k tkrk
gSA dV rFkk isLV djus ij dV ds ckn VsDLV dks fDyi cksMZ esa
j[kk tkrk gS rc isLV dh izfØ;k gksrh gSAj[kk tkrk gS rc isLV dh izfØ;k gksrh gSA






