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Windows 98
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MS-Windows related Terms
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My Computer

Crganize = Systern properties Uninstall or change a program

- | +4 |E| Search Computer
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FMap nebtwork drive Open Control Panel
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5 Favorites
Bl Desktop
4. Downloads
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7=l Recent Places

=2 Libraries
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E Videos

#ay Homegroup

bl Computer
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e UL fiG:)

'ih! Metwork
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m
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. . ||r WINVAE-PC Workgroup: WORKGROQLUP
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4 Hard Dusk Drives (3)
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T e— |
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Mew Volume (E:)

i —
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4 Devices with Removable Storage (2)

:$ DVD BW Drive (F:)
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1. Mg v (My Computer):
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Recvcle Bin

Crrgartize = Festore all iterms
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* Recycle Bin:
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o BT N BIgeT IT Dlee? HI RER ERT a9 0 SIS
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My Network Places
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3. {ig ficad il (My Network Places)
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My Document |

' Seorch pocumens o]
Mew folder HZZ - il @

S5hare with - Burn

Crganize =

i Favorites

Documents library

] Arrange byr  Folder =
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L OneMote Notebooks AT 2007 10:24 A File folder
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|=_E| R @ Catabasel 4/720/2017 11:13 AR Microsoft Office A, 288 KB
Jz' Music ] dubai cv 1 bu.docx BODEAR 4182017 4:52 PM Microsoft Office ... 38 KB
e @ JASWAMNT 4,/10,/2017 10:08 AM  Microsoft Office E... 12 KB
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ﬂ Homegroup EF | TalkyODBC_2000 4/22/2007F 9:11 A Data Source Mame 1KB
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& Computer @ TOMAR 4,21 ,2017 6:02 PM Microsoft Office E... 27 KB
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4. Ay SgHC (My Document):
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'F;!_ Taskbar and Start Menu P ﬁ

Taskbar | start Menu I Toolbars

Taskbar appearance

] Auto-hide the taskbar
Lise small icons

Taskbar location on screen: |I:':|-|::ttm1'| - |

Taskbar buttons: | Always combine, hide labels - |

Motification area

Customize which icons and notifications appear in the Customize. . . |
notification area.

Preview desktop with Aero Peek

Temporarily view the desktop when you mowve your mouse to the
Show desktop button at end of the taskbar.

Use Aero Peek to preview the desktop

How do I customize the taskbar?




Task Bar

\ OREEN
S\ ClY D

U BR W WL ge T TR BR R T (clock) T&T 8

Al PN TR U Udell Ue! ST didd BIaT & fordd

CRPIR R ST DT TP TP 3R BIe—BIC 3MSH & &, T

TIRd o

(Quick Launch) &&d T |

I8, JIRR STNT B-—dlel U DI U fdeid # Wlerdr (open) T |
SR IR H DIy IR HR B folt WIC #=Y H [T [ddhed
T STl & |

ST B T

g A=Y H Taskbar and Start Menu fded TR fdeidh e

TR Taskbar and Start Menu JcIsl fder @et S & |




o 39 fdsr # FHfeiRed fdeve B B, ST 8H 317 AR T+ IR Al
gl

1.Lock the taskbar : 3 fdoTdh B TR I8 SRBAR & 3MBR HT [f¥ad o <l
gl

2. Auto hide the taskbar : STIRT 7 B TR RPN 5T Sl & Rl 969 gy
Pl Il of ST IR s <ar & |
3. Keep the taskbar on top : S¥ fdoTd B R I8 SHIAT BhiF & -k eI &l

g
4. Group similar taskbar buttons : T & UM X Wiel T fdfd=T <isir (ltem) &1

U S8 FHE H G & | S1d CRPER H &R 9e &l edM & folg |
R &} 8K & 9 I8 g 8Kl & |




5. Show Quick Launch : 39 R fdolds B R UM &
giche Taskbar ¥ 31 S B |

6. Show the clock : X fdeTh B TR SRP IR & e
qIfeeT 3R T Uefd &l B

7. Hide Inactive Icons : ST UI¥ gRa ST &l 81 Xg Bl
g A 39 fdped W oot = R foU o B
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Adobe Photoshop 7.0

VLC media player

Microsoft Office PowerPoint 2007

Microsoft Office Word 2007

Microsoft Office Excel 2007

HTorrent

Winamp

Condition Lero

BlueStacks

CorelDRAW 12

Microsoft Visual Studio 2008

All Programs

| Search prograrms and files

L] NEEZEES

Susheel

Documents
Pictures

PMusic

Games

Recent Itermns
Computer

Control Panel
Drevices and Printers
Default Programs

Help and Support




* Start Menu

* TRPER P TIC de W fdeld B R U HY Goldl & ord

TIC 7Y Ped ¢ |

* TH WY H Py 3N T B

* TP 3T D AT BICT AT AR P FAM B g ST b=l IR 7Y
DI ST & AT S9 F9F R A9 & digex of SF W Th AN
H Qe oI B

¢ TIC Y H Frfeied offw 8 £ |

1. Program : I8 &7e} # $%eies (Installed) Hrmt &1 @0 & |

2. Favorites: I8 §& Alde (Book Marked) 99 UsT &1 gt & |




3. Documents: & M H STIRT fhd T SISl @ I T

4. Settings : TcH eﬂﬂlﬁm OR— DelelUTe], TR, TRBIR 3R
T 9 AT ~eddh Hr1aRH SR D 20l & | Dot Il &
mﬁﬂ’f’rﬂﬁ’r‘s’éﬁmm?m%@%@ Y gRac PR Hhd B |

5. Search : ¥l fI9W Wil IT Biced BT gad & foly |

6. Help : I G ®lg A TRIAT I Rl & folv |

7. Run: {2 O0mE o 39 & & foru A1 fhl Bisel, hiees AT
GXAIST T Wl & folv |




Settings(Control Panel)

— s — .
| Search Control Panel

Adjust your computer’s settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound

View devices and printers
Add a device

Programs

Uninstall a pregram

View by:  Category =

User Accounts and Family Safety
'@' Add or remove user accounts
'@' Set up parental contrels for any user

Appearance and Personalization
Change the theme

Change desktep background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Cptimize visual display




r= Search Resulls

|  File Edit Wiew Faworites

€

= Eack - BB - 'I}

[ == -

| Address IE{ Search Resulks

=]l [E) =0

Search Companion

What do you wank to search
For?

4 Pictures, music, or wideo

Docurments (word
processing, spreadsheek,
=kc,)

Al Files and Folders
_omputers or people

ﬂ Information in Help and
Suppork Cenkter

“Wou may also wank ko, .,
ﬂ Search the Internet
—_hange preferences

Mame In Faolder
To skark wour search, follow Ehe instruckions in the left pane.




Help Window

| Secrch Heip

p Find an answer quickly
e Enter a few words=s in the search box abowe.

Mot sure where to start?

m How to get started with your computer
m Learn about Windows Basics

m Browse Help topics

More on the Windows website

information, downloads, and ideas for getting the most

E F} Check out the Windows website, which has more
out of your Windows 7 PC.

E More support options

(. Offline Help -




T Run i

p— Type the name of a program, folder, document, or Internet
: / resource, and Windows will cpen it for you,

Open: -

| ok || cancel || Browse..




8. <I"T 3% (Log Off) : uNids Hicde Udh SUINTHT Dl
3T 3t R AT AN SULRTh bl RT 3fF R Dl
3T < B

9. 1 3% T 9 S84 (Turn off or Shut down)
RICH BT 9 PRaT © T restart &=l g |




Log Off & Shut Down

f‘? Windows / Ultimate

What do you want the computer to do?

FEI.

Closes all open programs, shuts down Windows, and then turns
off yvour computer.

[ (DK J [ Cancel ] [ Help ]







Example of a Microsoft Windows window

Maximize /f Resize

- Minimize
File Menu bar Titlebar Close

Edit Tools MMacros i Windowr Help
= B '}E Find incrementally | . Toolbar
Clocumentl * - Tabs

Computer Hope sxample and overview of all the
components That make up a window.

Vertical
scroll
bar

Horizontal scroll bar Resize corner
Status bar



* Title Bar
o PIs I UM 7 IATHRIRT fdST & <R I Il T

o T fdSI ¥ I HWR U UdT TSI Ol ST Bl & fords IR
ARG UM, 1 BIgel AT Blesy, Sl Al Gell I8l & SHdl AH forar

BT ©
e 39 ¥/ P Sl NP OF Ble—BIc 9 B & |

o 9 AFI H GI¥ TRIT 929 DT Minimize 92 Ped 2 | fd<r o1
ST PR R 0 B | BT <dl & IR UM ¥ Bl B |

NS




Minimize fd<SI " IR § Th 99 & ©T T IUYReT vEd

2 |

¢ TRPIR H TSI B3I (Raised Button) S Minimized T fAfSHY
fdSr SeIfar & dAT <41 831 9¢ (Depressed Button) T AT

gfehy fdsr <9riar = |

e IOk U &

éﬁ?ﬂ%ﬂ

S SUINT B dle

qRd SUIR
IESST

Tzl
Rerfd § Minimize ¢ 9D

DX \©

Minimized fd<l &1 fhe & fbd dva & fo

$ HAT BIdT 2 |

B U] vica Bl

T SR 9N §

T Udh fde

39 dcq ¥ ¥



e TEcd IR & S gl § O 419 drel 99 H UHh AT
gl Blc—BIc I §9 BId &, oI Maximize IT Resize

dcq hed ¢ |

* Ig §c o B &€ BT Yol whi+ (Full Screen) AT
BIcT whiA (Small screen) B @I Qj_la‘al 3l © |

* TECA IR B A SHIT ge &, o9 Tl (close)
gc- ded o |

o 39 gc Pl fFeld px fdel oI 9 fHar ar g |



 Scroll Bar

o fdST & a® URAT H BIST AT Blesk BT I, czls'QW §I$‘I
T TR BT Bl Bhid IR 6 ST 9 gﬂfa & Hha
g

¢+ 39 IS & T W% AR qT g % &AfdST Bhic
IR fa@dr 2 |

o O9 fdSI # IR ®T 3MHR fdel & TSR | 9T BIdl ©

d9 Spidl IR y<i3fg gar 21
* BhIl IR DI RIADHT B RN DI HUR—1d AT

SRI—9) P QT o Fhdl & |




* Menu Bar

o fdSIoT JMTRET Rivew # B =T &1

clgcdal ¢

¥ & qRd Aird AY 9R BId

39T A=Y BICT & |
S |

* 39 HY IR & fddhed & UM & IR §Geld Y&d o |

g IR &
1. File : g%

®B T fdbey fAmferad

a—

q Folre] aoIr fue

HRY P IR =, U, T

TS fa®eg B |
2. Edit: 39 A9 & 3r=<"Id 31g (undo), & (cut), o

(copy), Ux< (Paste) eI fae

IR (Clear) safe fddeg 2 |



3. View : 39 A9 & 3="id a™a (Normal), i<
oi3mse (Print Layout), gsv—%ex (Header and

Footer) st fadey B |

4. Help : 39 #9 & 3=Fld WEld SIMGRI AT

STarl <geiRaa (Tutorials) &1 2 |




* Types of Menu

\ \ \ ANEAN -
o JMIG: WY & UBR © BId 8-

1. Pull/Drop Down Menu : f& fawa o1 fddid o= IR I8 9]
SHD A Gadl & | Il S84 47 H hiss FAis o1 3 ¢ & I8

a9 H TR T8 2 |

2. Pull/up Menu : & fdvg oR fddd B R I8 A SHD 0N
Gl T |

o fhdl WY Ay WX A9 NI fdetds dx AT Alt Key & |11 fddhed o
NEifhd eR M R S Ag, BT Grel Sff ghal & |




o Y H WJad Y Add HTINId o—

(i) BYS : 99 & fdbed & AHA BICT ©

S 9aTaT & & 39 fdded & =i 9 A © |

(i) (.) sferfeas (Ellipsys) : I8 fedi—fee ey & <

IRELSESIRIGIRS

[R]

JEdl & ol 9a1aT & b 39 ey R fddd &~ N 1@

SN i MM T qH AR DI ARAT T I
(i) () Sfc : I8 APcy & I 3R &A1 © S Ig ST ©

fh SuaTer fapoul § 9 dac

BT |

g DI B AT S Hhal o |



(iv) T® ATd : S Afhd fddbed 8 S AT I8 AT
ST BT T |

(V) U fddcg : ol fdded &1 8odbr IT T T I8
gardr g fo 98 fAeen sy T8t 2




e Tool Bar

¢ 7Y IR & AId IRR A IR BT & I D =

HHTS 3Sh AT fAbul BT UddT T §fT BIdl ©
ST U & <X fhdl fauiy ufehar & o= 49

AT 2 |

* IIH ISP T fdbedl DI AUAT ATIITTHATTAR
gl AT 9S1AT ST ghdT 2 |




Shortcut Keys

I8 9c fdbey & gmE- forar 31a ¢ |

IR BH Pl—dlc TN HId Y T ¢ dl [dbcg &l 9 dI—dis

q T
ol —

dhd 2 |

Open fd®Hed &I fdedd HA & daa

Ctrl + O dcH

HI—9gIs TIIDHY BIgel AT hlesy HY 41l Wie

Ctrl & 911 foe

[ ST FbdT T |

. AN |
gc Pl <991 2 I8 S9

O ICE

ERRIEA

\ \
ST g7e g1 8IdT & |

Ahed B



* Dialog Box

o I8 Wbl fder & 9d g9 921 ff9—f— yarR
P fdpeg YEad & s g1 fodl a9y wHis A

\ AN -
SRD BT YRT TR Ahd o |

* 39 9 b Tlged R H A1 3 fds) o aRE §fed

q{ Microsoft Office PowerPoint [i:h

I . Do yvou want to save the changes you made to 011 Microsoft Windows?

Yes | [ wo | [ cancel




@—l %] » Libraries » Documents » - | -y |F| Search Docurnents e |
= Ty e —— e, —————— — —
Organize « MNew folder H==. = lﬁ
&3 Microsoft Office Pq— DDcuments_ library g b Eolker
Includes: 2 locations
W Favorites Marme Date modified Type
Bl Desktop
i . OneMote Motebooks 3252017 10222 AM File folder
& Downloads = e
— - 1 H T = Fs . r - =
%5 Recent Places ‘,é brajesh saini power point 3282017 6:44 PpA Microsoft Office F"I
@ brajesh saini power point 3/28/2017 6:44 PM Microsoft Office P...
— | ihrari <] Presentationl 3/30/2017 5:57 PM | Microsoft Office Pow
=a Libraries
= b ] Presentation2 3/30/2017 6:132 PM Microsoft Office P...
ocCcurments
-:Jﬁ' T b @ Presentation3 220017 554 PRA Microsoft CHffice P... l
|&=| Pictures
4 videos
18 Computer w A L | L8
File name: | - |.||5|.H= PowerPoint Presentations - |
Tools - [ Open - | Cancel |




* Elements of Dialog Box
o ST g & fr=ferRad axg 2—
1.0K 9c : 39 d9c4 W fFolh Ha IR ST died

de BIdT @ JdAT 89R gRT fhy ¥ uRad=l &1 Ugvl

AT 2 |

2. Cancle ¢ : 89 d9c4 WX P ¥ R B8R gRT
fPa T yRIdA] BT AP R P SIANT §id] §<
aIdT © |




Elements OF Dialog Box

Title Internet Explorer - Secunty Warning
Main instruction — Do you want to run this software?
@ Mame: Windows Live Messenger Content area
Publisher: Microsoft Corporation
Progressive 'l._"'_"":;' More options ] [ Commit button
disclosure

li While files from the Internet can be useful, this file type can potentially harm Footnote area
your computer. Only run software from publishers you trust. What's the risk?




3. Apply e : 39 99 WR ool TR9 R §9R §RT by TR
URacHT DI TZU R, SR k] Dl tngE&I@'%{aT%I

4. Tab : ST did & i U8 &l T I fold & Tab dc faerd
BRI T |

o SR SicRT @ Tolhedll T JTeTTF—3TeTT Ul ¥ KT T ST 2 |

\

* IRRS UB & M Tab 97 R 3ifdxd T I R I I SeiRT oidd @
IR enwv?‘-ﬂ%rwq%rf{@ﬂ@%r%l
o 379N Tab 97§ W Uh T Y Ueh & dc- Gishd &l & | SR Yol
WS D ST SicRT I 3R G Tab e 2KT & Hifor, YR ol
oRISC |




5. Check box : I8 fdwedl & Tt # TP BIeT i< & |
foxft fdshed b1 T & Ty S it W fdeTh vl

2| S 91 W R I fadeid o= W fAhcg s=f[d
(deselect) &1 ST B

e Uh I ¥ U ¥ 31 fdbcal b1 Ta= fhar S Fapdn
g

6. Option 92 : 39 ORE P g Pl XSAT g W Ped & |
fhell U fddhed &l T—H A & folu gfsd de ol

fIeTp PR B |

\ AN\ \ \ \= \ n \




Option & Check Box

[v] Checked

[2] Tristate / Indeterminate

» O phions _ [ =
] Unchecked -

I“n’n:uu zelected a 486 running “Window=s 95

v 486 — O perating Spstem

i Windows 95
" Pentium

T wWindow=s NT
T Pentium Pro

53'3:;': A DTDCESEDT EII"II:' 5. ............................... .E
operating system Cloze

................................

— Ciption buttan graup — Dption buttan group in a frame



7. Combo box : 59 died # 3feod T Bl <84
XA T, TT ST S¥A el YaRId IR & Ty s Te
¥ 99 d9 (Arrow) & 99 R fdoid &R g 3R
9 g ¥ gfeed fdeed W fdeid axd & |

8. Text box : 39 dfaT # Sfod g1 DI TRY I
| U8el ¥ W @ 3FR Sfod qa =@l §
S FHEHH I Back Space gRT geidR Rl T
TlRY R & |




Combo Box & Text Box

ComboBox1 o w ikip E{ilﬂ |

T




9.Drop-down list box : $/U SIS G2 UafRid &=
& ol 39 91 9 §91 arrow & M99 R fdaad
R & | TR @ 9 sfed fded R favid axd g |

10. Spin box : 9 s & TIfe+l 3R Rerd 37 3R
SIS UR & M9 R fdetd o) §faT H sifda
HAHD A DI 9T AT I 8 |




Drop Down & Spin Box

|.Text box should be 2. Spinner should
one pixel higher be one pixel lower

e
e

- -~ |4

£
S

(4 ¢

4. The text box and the
3. Font is too big. spin control should be 5 Outer box ic
Ac least one one pixel more apart
peint larger than

% e
Ny (2) [a '\@

darker

L

&.This line 7. Inner shadow on
cocoa is darker than
qt-components

should not exist



* Help in Window

o fderaT & bl A UBR &I STHBRI I IR & ol IS
¥ (Start Menu) @iet ax 9 gd Us Huie (Help
and Support) fdsHcd R fdeid HR T |

 TD Welkawy Bed US HUIC &l ST fdS Wl Sl
T STel &9 gl <ifUd g Hahd © a1 | 3@ (Search
option) # 39 S AT BI TT HR T HR Fhd
g |

o AT TIF PR T TI8Y R ool B WR SIS i




* To change date and time in computer

o TR fAfg W & forv QIR JIR RRIT T8 RS9 fdetd
PR ST /T8 ATl fdel Wield & O S/ T8d IRdaH
R e (Apply) ST ga1 R - T = 99 B
HeR H (Af¥ad &) < B

o TN A § e ¥ (Start Menu) & AT fdhey &
AR Y HLIel Ut Pl Fiewd ¢ |

o Bglel Ul fdST Gerrl W S /T8H fddhey W Sda fdeid

PR W ST/ TISA AUl fdST Weldr &, STel 8H fa e




Date & Time

e — z ~
Cosmcenateme e e

Date and Time | Additional Clocks. I Internet Time

FE

Crate:
Sunday, SAprnl 16, 2017

Tirme:
6:22:17 PhA

Tirme zone

(LT C+05:230) Chennail, Kolkata, Mumbai, MNew Delhi

Change time zone...

Drawlight Sawving Time 1= not cbserved by this time zone.

F Get more time zone information cnline

How do l set the clock and time zone?




* HFYCY BHIF & WHY TAT

\

A\
&l D

RId

Ile H T

* HFYCY Bhi b WHY AT dhITSIS H ®UIRU]
PR B oIy e 49 & AT fdbed BT =3I Hd

g T AT & U SS9 Gl 9 deld I°d f[ddhed

BT TIT P © |

* Bglel U9 fdS! Yool IR S 3gdhd TR Sedl

fFoTp PYd B oI Borawy Sl YIUSISl Bl

fdST Gerdr 2 |

o ST fferiRad famed Bid §—



- Themes

Di=splay Properties |,—__I_

Themes |DE:3ktu:u|:u Scresn Sawver .-'f-._ppearance__Settiﬂgs |

A theme iz a backaground pluz a zet of zounds, iconz, and other elerments
ta help vou personalize your computer with one click.

T here:

[t4cdified Theme

|| Sawve b=,

S ample:
Tiwd Tecfeaodogpies

A... =

indow T ext

k. | | Cancel |




- Desktop Screen

-- - || -
Display Properties | | ™

| Themil Dreskiop | Soreen Saver I Appearance I Settings |

C =

B aclkground:

B2 Tulips | P—— |

E= Vortec space %
i B Wind I_E_-:-altu:-r'n:

B wiindowes P i_StrE:t-:h @l
I ilEap-:-tE:l: _

=] WivaTech = Coalar:

| I - |
Cuztomize Desklop. .. |

[ OF. J | Cancel | Apply




Screen Saver

Display Properties

Themes | Desktop | Screen Saver _.-'E-.Epearance Settin_gg

e s -
Screen saver
' [ | | Settings | | Freview
Lt it ! 10 %il mitates [ | On resume, password protect

kA onitor power
Ta adjust monitor power settings and zawve energy,

E i ;i = E Ii click Fower.

l (1] ] | Cancel | | Spply

| Fower. ..




- Appearance

i - [
Display Properties | = -i-_l

|Therr_|_|3$ Deskiop | Screen Saver Appearance 5E:ttiﬂg3|

Inactive Window e in | x>
=y e == =
Active Window | = e |

indows T ext EE B ____||_|_f'-'3¢:"—||

windowsz and buttons:

zta lnspirat 2

LColor zchene:

1 - Aero Green =]
Font zize: | Effects. . |
;_I_:aIiI:-ri ""' | Sdvanced |

I_ QF. | | Cancel | | Apply




,! Control Panel

Edit Wisn Faworites Tools Help

_—

I"D Search | Folders |;E=_:I~r

& = e I3 = P &

accessibility &dd Hardware add ar Sdminiskrakive adobe Gamma Subormatic Date and Time Displayw Flash Plaver
Dpkions Femon, .. Tools Updakes
s, P . . r
v, A @ < <= O @
Folder &ptions Fonks Fame Inkel{R) GM& Internet Jawva Fevboard M.ail Mouse
Conkrollers Driver Cpkions
= ' __ ‘ . = [l .I': i -
=& (W ar — | =
Mero Mebvaork: Metwork Setup Phone and Power Options  Prinkers and Fealtek HD Fegional and Scanners and
BurnF.ights —onneckions Wizard Modem ... Faxes Sound EFF. .. Language ... —ameras
5 L g @ _
@ o
B xﬁ @ @ w = H& 3 u
Scheduled Security Sounds and Speech Swskem Taskbar and User Accounks wWindowes Windowes
Tasks _enker Sudio Devices Skark Menu —ardSpace Firewall
i -~
Wireless

Mebwaork Set, ..




* 1. Themes : ofF faSera d@i & T8 © Ol 8AN
SEhalq bl THIgST Hrdl & |

o NI AR e & faf= Mfbe a<al, S—fder,
MDA, Bive, T dAT whiA9aR =l &1 g $Ral
g |

o« Ig Bl geaRll ¥ Hgad s &1 MuRer &=ar 2|
Si— B9l UM & Gad dOT §§ 81 IR $ig &di
3T~ BIFT |

o 2 Desktop ¥ fdhed & 3TId Bhid dHUTITS

N\ \ N~ \ ~~ \




3. Screen Saver : I8 89R &9 WR Tfaula =7, Ued
I IR 2| o9 89 el fAf¥ea siavrer & forw A9
T HI—dTs BT SUIANT F81 HIA & a9 Jg UfRid sar
2| dl—dre B BT 9 g9 IT 999 Bl 91 R I8
§¢ B STl o |

4. Appearance : g &b W HY, BT, ATSH T
N fders a@l @ U &l uiRd Har © | J&f &d
S 941§ URTdT &Y U Bhi H $B URTdT PR
ghd B |

5. Settings : 39 fd®cd & GRT 8F I Bl OTdAT TAT




~ Window XP

o fdSIST XP H¥gcY | S[s WR GHEH, BIgel, hiesy,
f$wp grged IS BT Avildg WU A G TR0
HAT & ST Tree View HEd T |

e 39 WiaH $ T AIg SN 3MgHT WX Right
fderd Hxd & T U A=Y 9T BT & |

» g8 Explore fd®ed T T¥9 HR1 R My Computer
fISr Gaordr & a1 TH Aviiegg gl U<l Bl g,

¥ & NS W WS WL W\




o frg Tuiar & T S99 3avid 3N ¥ hiceY Sufkerd
g, T I8 Y1 T © b SHD <X 3§ By

Phlee] T8l 2 |

e Windows XP &I BIgal IR dAT A9otdHe & foru
ST SITdT 2 |

* BIZAl D T8 Pl WiceX Had & | BISel IT Hleex
P 3MghT b - g9pT =19 for@r 1T 2 |

o YT ¥ WBIcex H Open, Explorer, Search, Winzip,
Cut. Conv. Delete. Rename d2T Sharteut g9 &7




1. Open : & 41 ®iceX Bl Open HA & forg
Bhlce} & 3MgHT & HUX Right click 7 TR Th
HRY 31T =7, o9 999 R Rerd Open fddwed &t
T B & 3T Open fdhed R faed & 2 |

ST HeRa®y g8 Bicex gd (Open) Srar 2 |

2. Explore : f&<T Wil wicer &I Explore &)+ & folg
BhlceX ASHT d HUR Right click PR TR (T dTed
"] ¥ Explore fd®eu &1 999 &R fdeid &= &,
TP Belawy Bice Yol SIdl 7 | =] Open




3. Search : ThiceN & 3TX fhdl WIgel BT ¢g1 & oy
hiee] 3gdh W Right click HRT & SWRIA el dlel 9
¥ Search fddhey W fdetd o &,

o D Berawy Hd Rojee &1 fdST Gel STl & <=
HIZS DT QR M T B AT foRIaR g@gax dahd o |

4. Winzip : I8 T BIgcl AT Bicsx BT Compress B H
SUIRT Bl & |
o FONID HoRd™Y Blos? AT BISeT Bl JATBR TS Sl & o
B‘\Erib_é’iﬁwmwi%d B Wéruﬂcu %’I

NI N e\ N\ P —




5. Cut & Paste : I8 Icey AT WIgT DI Dol AN of Sl
GUE TR D oIt SUINT Bl & |

6. Delete : YA WIgel TAT ieeX Bl BSH & foly
Delete &7 SWIRT &_d B |

¢ Plcex AT Bisdd ol Delete &7 & folv 3R Right
click &= urd %=1 7 ¥ Delete fd®ed & o9 Bl B
fSTIP oy Hicex AT Higel Delete & ST T

* Delete ®wigel & gt Ui &=+ & forg 89 Recycle Bin
Open &R T8 HIgel AT Bleex DI Restore &R Jdd T |




7. Rename : 9% gRI Hlcsx AT BISAA D TR AM &l
JeoThY =T -1 fear < 2

¢ 3 fol HieeR IT WIsa 3MsHd R Right click &= ar@

=] ¥ Rename fd®ed &7 o9 o fdeid o= &, s
heRa®y AT T AT Qg <dl & T BER a8l 3T
ST & difch =11 =T forar S 6 |

o AT 9F foRg™ & 915 X 92 Sd & oD HholRaey

Renaming ufshar T & S 2 |




8.Properties : Ig HicsY AT BIgdd & AT, T[0T GAT
FHior & fad @ IR H gaAr <d 7 | fhdl Biesx a1
BIScl & Ugciol &l g@+d & forv 39 W Right click
R U Hg ¥ Properties fd®ed & =09 IR
4T BRA & | U &1 Whies) AT BIgd Bl

3MDR, e, AT DI 3T q2 IRIG Bl -l
Ut Bl & | I8l &1 3R fddhed Bid 5—

9. Read Only : 541 &6 9 9 9119 ®, 59 fdwcy &)
I B TR W hddd UGT ST Hhdl 8, STH hig




e Useful Programs inside Windows
1. Note Pad

2. Imaging

3. Word Pad

4. Media Player
5. Paint

6. CD Player

7. Calculator

8. Sound Recorder & VVolume Control



1. Fictrs (Note Pad) : I8 o IRIRU <a¥ie UfSeR T |

 $TH Dadl cac forgl SIIdr B, B 9[99y Biset § Sirer
el S ghell & |

e TR fdll 1 Text Application @ gRT I T ¥ Grel
el U ST b B |

* Click Start>> Programs>> Accessories>> Notepad



Note Pad

File Edit Format Miew Help

| e




2. 98 Us (Word Pad) : 12 fdeisl & 3FId SN ds
URRR B Sl e U€ ¥ §9 e S+d T 394 By,
AT R o @l A gioem g | <ae for@ (compose) ot
&R IMALIHAT 7 HING B

* Click Start>> Programs>> Accessories>> Wordpad




LE' = | Document - Wg?!#? 3

Clipboard

B o A0 e 6 [ 2o e |

Font

' ?ﬁlﬁnd

Gac Replace

| ||-?-; |

o
N~

Date and Insert

ll

FParagraph

; E;.

100% (=) -




3. Uc (Paint) : 39 AN @ §RI A < |dhd & ool
G g1 A AHhT B

* Click Start>> Programs>> Accessories>> Paint



View L7
] % | [ ®oer | A/ - | [ ©utiine - | DD%DEDDE%EI | |
' Bl {1 Resize O A =] il - _ — L) ) 0 ) |
T T Aarotate (hedelsisd - B e O =2
Clipboard Image ! Shapes Calars
=
4 Ti] 100 816 = 460px 100% (=) | [} (*) l




4. daAgeiey (Calculator) : I8 U WRel U & SMAd gRT ARIRT

TRl dsTHe 9T bl ST \ahdl & | $9@ gRT Sin, Cos, Tan,
Log, o3, Xfeum, dfeaws 3nfe &1 M fRare ST e B |

° = alculator cadem | —
* ClickStart>>| = »s>> Calculator
%




-

|; Calculator

Calculator

View Edit Help

&
@ Degrees (1 Radians () Grads pAC = rS b = M-
Inv I ( ) e CE c + Y
Int sinh 5in x° nl Fi & = / %o
dms cosh COs el o Fal 5 ] = 1/x
x° X 1 2 3 -
log 10~ - B




5. B S} (Phone Dialer) : 39 §RT 84 H¥cy
B BIF DI IS SYANT B Fhd @, Hddl g4 AreH
sial (Install) &1 BT ST $¥YER Bl CellhIA
S 9 SredT © |

&g Phone Dialer = O] =]

e Click Start> ....... = ... ssories>> Com
fl = I E
Dial I 2

:
]
e
<
B I~ I lkn |




25 = || x|

25'_1 File Edit “iew lnsert Format  Toole  Data Sccounting WA indow Help _ = | =]
D& Slaler] & Bl oo =] s 243 8| @] 5= o I LY
[&urial 1z = m|z|lu| =l=|=|E] ], |l =20-| 4al-] -]
A B HEE et
1 |[Hame Phone Humber | e
2 |Jahn Lacher E14 3235-65814 File Edit Toolz Help
3 |Microsoft Order Line 200 Z2E0-Ta61 — — — —
4 MNurmber to dial: Speed dial
i}
5] P 2
? -
g \Winas Dialer e | | 2
=
10 AEC DEF —
:; wiin 3.11 CardFile AutoDial 1 2 3 4
13 GHI JEL FARIO 5
14 4 D 6 =
150 E
16 F'IR?FEE TE'-.-' '-.-.-grz =
17 ¥
18
19 g 0 #H = |
20
21 et
14| 4| »]| »i[*  Training and Conzulting £ Start % Sheetl ¢ Modulel [ 4] | 2108

i;]ﬁtartl EMiErDED...l @?‘antpa...l %"-.-'-.-"el:- Se...l ﬁ'FrnntF‘a...l ,__-g"'é';i";ljhnne... | HE @E 211 Ak




6. sHoITT (Imaging) : fdSioT @ AT U SHIGIT ITH 1T
g NP N1 TR B SR W8 gHol I HrYex |
AU IR Adhd ¢ |

* Click Start>> Programs>> Accessories>> Scaner and

ENi=1c3
[ .l..r J




Scanmer and Camera Wizard

Choose Scanning Preferences
Choose ol scarning preferences, and lhem click Fieview b0 ses o por preferemces alfect
The peclure,

Pichure lypes
e &b Cokor pachune
P ) Grayzcale pichuns
] =4 | () Bleck ard yphie pactias o beodk

#— | O Custom

(B =33

[ < Back ][ ek > | Camcel




7. Aifsar @R (Media Player) — s9& gRT 89 o+ fb<il
fI9y WedRR &1 SWNT fhd fhed <@ Tadd & aRll
Gl G Ahd & Dol 84 fthed A1 FHid DI el ol
3NTTIHAT Bl © |

* Click Start>> Programs>> Accessories>>
Entertainment>> Media Player




- Windows _E Payver

D =

o

iiGerne

BAusic B Blarnuas' iPock

Plavlists

Mo Playing
Librrars

[7] Recently Added
G Artist

=3 Album

=1 Sangs

=y Genre

[(==] Year

. Rating

FAarius’ iPacl

2 Sync Results
[[7] Recenthy Added
A, Artist

=3 Album

1 Songs

v Genre

[(ZZ] Year

.7 Fating

= Playlists

VWord Lo

Mow Playing

F Albourm w

Library

Al i
- '-.an,m_

a

Auvgust and Everything
After

In Between Dreams
Jack Jahnsaon

Fip

=
L]

o

Al Artrst

{(Zenre

Came Awray With e
Morah Jones

1
LY

Jala

esternhagen

F hy Sowwrans
Lenny Krawitz

Whitev Fard Sings the

Blues

N
W

MMedia Guide

Apple

- a.7 GB

3.2 5B remaining

Swnc List -
F2B

e Start Sync

Marnus' IPod

Goodnight Moon

-




8. Urel @R (CD Player) : g6 gRT 89 310w Hwex Rk &l
U Ffdaeel Wl ©RR H gRafdd &R dad & |

* Click Start>> Programs>> Accessories>> Entertainment>>

CD Player

Dz Wiew Ophons: Help

IR RIS

Brkizk; | M ews arkist <[ -

Title: [New Title

Track: [ Track 1 o L I

Total Play: 42:47 = Track: 03:35 m: =




9. Sound Recorder and Volume Control: &af< Reiex
P gRT B9 &R DI Repfe N T & |

* Click Start>> Programs>> Accessories>>
Entertainment>> Sound Recorder

Effects Help

Fozsition: L ength:

0.00sec. | | 000 s=c




9- Volume Control

\

* A Dole

D &

I 29 3fifeal | 9T 9o

STeT SAlQ X ¥

P T |

\1nd

g | i Pl

* Click Start>> Programs>> Accessories>> Entertainment>>
Volume Control

Options  Help
olume Whawe

B alance:

.........................

Yalume:
[=s)

all Mute

R.ealtek HD Audio output

S Syunth

B alance:

U= | —O— @ —J— B —J— P —O— B @ —J— B

Yalume:

CD Player Front Rear

B alance: Balance: Balance:

Yalume: Yalume: Yalume:

— [m) L]

Subwoofer

B alance:

Yalume:

L]

Center

Balanc

by

=H

Yalume:

=)

Mic Walume

Balance:

FC Beep

B alance:

S

)| i —J)— | ir —{)

Yalume:

Yalume:




10. Game: fdes P AT B ARG WoT W 37 2 |
* Click Start>> Programs>> Accessories>> Entertainment>>
Game - _—

Cirganize - Cptions Tools ~ Parental Controls [ - | =

;‘)‘Kﬂk’

4 Game Providers (1)

P ore Gar[ Pore Games from Microsoft L
from Picrosoft

o Sames (110

3%

Chess Titans

Purble Place

Internet
Backgammon & -
A

o —

k/f }q" - ﬁ

- _ 2y # EW ERTONE El\-‘.EF!..\'I'rDNE
Internet Checkers Internet S-pal:;es Plahjong Titans Finesweeper
: _: — - —F 15 I
i Learn more about ratings
—el) T /e
Purble Place Solitaire Spider Solitaire

Developer: I-play Senre: Aile Eglencesi

% [Ty Purble Place Publisher Microsoft Corporation Product wersion: 6.1.7600.16385
5 - ]




* 11. fderu drs (Clip Board) : 357& gRT b€l YT DI b
ST ¥ G ST el a1 7d (Move) 3R S & | 519
gA {0l Cadde, o a1 SN 9 @l iUl aRd &, ol Uga
fdeTg St H Pl B &, TR O ®IM R il =T 8
(Target Place) S9&T 709 @R WRe (Paste) fdhar ST
2| B T RS TR |R he & dIg SRe Pl fdog a1 H

RGN ST & dd U &1 Ufshar 2l 2|
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